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Transition Framework (FS2-Y|3)

Purpose of Transition Framework
The purpose of this framework is to ensure smooth, consistent, and well-supported transitions for all students

across CHS—including Students of Determination (SoD), Additional Learning Needs (ALN), Multilingual Learners
(MLL), and Twice-Exceptional (2E) students—in alighment with ADEK Inclusion Policy v1.2 and CHS Inclusion Policy.

This framework applies to:
e year-to-year progression (FS2-Y13)
e cycle transitions
¢ admissions and new students
e transition from specialist provisions
¢ modified curriculum transitions
e MLL language transitions
e reintegration after extended absence

e return after emotional, behavioural, or medical concerns

TYPES OF TRANSITIONS COVERED
Internal Academic Transitions

e FS2 — Year |

e Year 6 — Year7

e Year 9 — Year |10

e Year || — Year 12

¢ Class-to-class transitions within a year
Admissions Transitions

e New enrolments (FS2-Y13)

¢ Mid-year admissions

e Return after leaving and rejoining CHS
Additional Needs Transitions

e ALN/SOD transitions

e Twice-Exceptional (2E) transitions

e MLL transitions based on CEFR levels

e Modified curriculum transitions
Reintegration Transitions

e Return from long absence

e Return following medical leave

e Return following emotional, behavioural, or wellbeing concerns



e Return from specialist treatment or therapy centre

Roles and Responsibilities
Head of Inclusion
Responsible for:
e coordinating transitions for ALN, SoD, 2E, and MLL students
e preparing or reviewing Transition Handover Packs
e chairing transition meetings
e ensuring DLP/IEP updated before and after transition
e updating eSIS transition fields

e communicating with families using Explore — Understand — Plan — Act model

collaborating with Counsellor, MLL Lead, and KSDs
Key Stage Directors
Responsible for:

e managing class allocation

e ensuring teachers attend transition briefings

e coordinating staffing around student needs

e monitoring transition implementation
Classroom/Subject Teachers
Responsible for:

e preparing academic and behavioural summaries

e reviewing transition documentation

e implementing recommended strategies

e monitoring early progress and reporting concerns
Inclusion Teachers & Assistants
Responsible for:

e reviewing DLP/IEP goals during transition

e supporting teachers during first weeks

e documenting early observations

e coordinating with Hol for any immediate adjustments
Counsellor & Social Worker
Responsible for:

e reintegration after wellbeing concerns

e supporting social-emotional transitions



e documenting parent meetings
e monitoring behaviour, anxiety, or adjustment issues
MLL Coordinator
Responsible for:
e updated CEFR levels
e transition recommendations for language support
e ensuring classroom teachers understand language needs
e MLL exit/entry documentation
MSO / H&S Officer
Responsible for:
e ensuring physical accessibility of learning spaces

e updating PEEPs where needed

TRANSITION HANDOVER PACK

A Transition Handover Pack is prepared for ALL ALN/SoD/2E/MLL students and for students identified by teachers
as requiring transition support.

It includes:
e  Pupil Profile
e DLP or IEP (if applicable)
o CEFR level (for MLL)
e Assessment data (CAT4, GL, MAP, internal)
¢ Attendance, behaviour, wellbeing notes (if required)
e Medical information (if relevant)
e PEEP or Risk Assessment (if required)
e Student voice
e Summary of effective teaching strategies

e Specialist reports (if applicable)

TRANSITION TIMELINE

End-of-Year Internal Transitions (Term 3)

Week 1-2:
e Teachers identify students needing additional transition support
e Hol + KSDs compile student list

Week 3—4:



e Teachers prepare academic/behavioural summaries

e Inclusion prepares Transition Handover Packs
Week 5-6:

e Transition meetings held (current & next-year teachers, Inclusion, KSD)
Week 7:

e Classroom visits/shadow sessions

e Social stories shared with students requiring additional preparation

New Admissions (Anytime During The Year)

Step | — Screening (Hol, Counsellor, MLL)

Step 2 — Parent meeting

Step 3 — Classroom observation (if required)
Step 4 — Short-term transition plan (1-2 weeks)
Step 5 — Add student to DLP system if needed
Step 6 — Review meeting within 2—-3 weeks

Transitions from Specialist Provision or Therapy Centre
¢ Review all clinical documentation
e Pre-entry parent meeting
e Phase-in transition plan
e Daily home—school communication

e Review after 2 weeks

Modified Curriculum Transitions
Required steps:
¢ evidence via APDR cycle
e parent meeting and consent
e modified curriculum plan created
¢ adjusted expectations shared with all teachers

e reviewed every 6—8 weeks

MLL CEFR-Based Transitions
For language level changes:
e updated CEFR assessment

o teacher briefing on new level expectations



e MLL exit/entry letters

e monitoring for 6 weeks

Reintegration After Absence
For academic, behavioural, emotional, or medical absence:
¢ meeting with Hol + Counsellor before return
e phased timetable if needed
e safe space plan
e teacher monitoring

e wellbeing check-ins

TRANSITION MONITORING AND REVIEW
The student’s transition is monitored for the first 6 weeks through:
o teacher feedback
e classroom observation
e parent communication
¢ student voice
e DLP updates
e behaviour/emotional tracking
If concerns persist:
e adjust strategies
e initiate Tier 2 intervention
e update DLP
o refer for counselling

e reconvene a transition review meeting

DOCUMENTATION & ESIS REQUIREMENTS
Uploaded to eSIS:

e Transition notes

e Handover summary

o CEFR updates (if MLL)

e DLP updates

e Modified curriculum status

e PEEP updates



e Reintegration notes

COMMUNICATION WITH PARENTS
Parents receive:

¢ the student’s transition plan

e strategies for home support

e review dates

e written updates when needed

CHS uses the Explore — Understand — Plan — Act model.

STUDENT VOICE
Students contribute to:
¢ identifying helpful strategies
e expressing concerns
e sharing preferences
o reflecting on support needed

Recorded through Pupil Profile or DLP.

Compliance
This document is effective from the start of the Academic Year 2025/26.



