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Student Admission Policy

DEFINITIONS:
For the purposes of this policy, admission covers the requirements of and procedures for admitting students to
Cambridge High School.

Registration is the process whereby Schools offer students a place and then enter them on the school admissions

roll.

Placement of students refers to the normal expectation that students be placed with their peer group in terms of
age, whose birthdays fall within the defined dates of the school year.

PURPOSE:
To ensure that The Cambridge High School, Abu Dhabi makes fair and appropriate decisions about admission,
registration and placement of students.

POLICY:
This policy sets out the school’s practices with regard to the admission, registration and placement of students.

This policy recognises the school’s obligations as defined in Federal Law No. (29) of 2006 on the Rights of Persons
with Special Needs and in the Council’s related regulations and policies.

ADMISSIONS:

The school invites prospective parents/guardians and their children to visit prior to registration to
become familiar with the school environment.

The school promotes a non-discriminatory admission policy that welcomes students of all races and
ethnicities, ensuring fairness, equality, and transparency. The school will not discriminate based on race,
gender, special educational needs, disabilities, religion, beliefs, language, or medical conditions.

The school will re-register its existing students in the next year, if the Parents/Guardians wish, as long as
there are no behavior issues that justify refusal of the students’ re-registration and there are no outstanding
fees.

The school welcomes students with mild to moderate special education needs and offers
additional appropriate learning support as required.

The school welcomes students with chronic health conditions (e.g. diabetes, asthma, congenital
heart diseases, mild epilepsy and obesity) and will work with the parents and health professionals to
meet the needs of the child and offer appropriate support.

INTERVIEWS AND PLACEMENT ASSESSMENT:

Students applying for FS2 will meet the academic team to assess motor skills, engagement, and ability to
follow instructions. By the joining date, students should be able to use the toilet and feed independently.
Students joining the school in years 2 to |3 will be asked to attend CAT4 assessment and attend and
interview. This evaluation helps us understand the child’s learning potential and areas of strength, which is
crucial for placing them on the waiting list. The interview and assessments will be used to ensure a student
has a sufficient level of English to be able to successfully access a curriculum delivered in English, and not
for the purpose of accepting or rejecting a student. The math test will help us identify if the student may
require learning support.

Students with mild to moderate special needs will be asked to attend an interview and take placement
assessments to give an indication of their performance level(s) to help the school understand the level
of learning and psychological support the student will require and not for the purpose of accepting or
rejecting a student. Parents of the students with additional learning needs is required to disclose all know
information regarding their child’s needs, as well as submit clinical assessment reports or any other
relevant documents.

CHS is an inclusive school with a non-selective approach. Interviews and placement assessments are
conducted to gauge an understanding of potential areas of strength and further development.

ADMISSION INFORMATION, DOCUMENTS, AND RECORDS:
Parents will be asked to provide the following documents as part of the admissions process:

Complete a registration form online giving full details of the student, their previous schooling and



contact details for the Parents / Guardians.

e Students who are already resident in the UAE should provide a scanned copy of the student’s EID,
passport and visa.

e Non-UAE transfer students are temporarily exempt from submitting their Emirates ID card during the
registration period if it is not yet available to them; however, schools shall require parents to sign an
undertaking to submit the card by the end of the term in which the student was enrolled.

e A copy of the latest report from the previous school.

e If the student is transferring from a School in a different Emirate or overseas a scanned copy of the
attested transfer certificate to the other Emirate is needed.

e If relevant, any documents pertaining to the student’s special educational needs such as previous
individual education plans and relevant assessments.

e |If relevant, any documents pertaining to the student’s gifted and talented achievements, such as advanced
learning plans.

e The school will maintain and update records of official documents, school records from previous year, and
individual education plans with relative assessment for all students to include students with special
education needs and gifted and talented students.

MEDICAL DOCUMENTATION:

e Students joining the school in FS2, year | or year 2 must submit a vaccination card that fulfils the
“Childhood Immunization Schedule” of the current HAAD Immunisation Schedule.

e Students joining the school in years 3 to |13 must submit a vaccination card that fulfils the
“Childhood Immunisation Schedule” and the “School Immunisation Schedule According to Year” of the
current HAAD Immunisation Schedule.

e If a student does not have the required vaccination card, or if some vaccinations are missing, the
student will still be able to start school, on the condition they complete the necessary vaccinations and
provide a vaccination card that meets all requirements within the school year. This shall be considered a
condition for re- registration for the next school year.

e The school nurse will create and maintain a medical record for all students.

CLASS SIZE:
o The school will admit a maximum of twenty-five students into each class in FS2 and year |.
e The school will admit a maximum of thirty students into each class in year 2 to |3.

ADMISSION CRITERIA AND WAITING LIST:
The school will apply the following admission priorities in those years where it receives more requests for places
than are available:
I. Students who attended the school in the previous year (who do not have outstanding fees).
2. Students with siblings already in the school (who do not have outstanding fess at the time of
registration).
3. Children of School staff.
4. Emirati students.
o [f the applicant does not fall under the above category, the applicant will be contacted on a first come first
basis. A maximum of 75 applicants will be placed on the waiting list subject to submitting the required
documents. The waitlist will be open for the academic year they are applying to.

OFFER AND WITHDRAWAL OF A PLACE:

e The admissions department will issue an offer letter if the student meets all the admission requirements
and conditions.
The parents will be required to complete the pending requirements and pay the enrolment fees.

e The school will issue the offer letter with a stipulated deadline.

e The school can withdraw the offer if the parent has not completed the enrollment procedure outlined by
the admissions department within the stipulated deadline or it is established that admission was obtained
fraudulently.

REGISTRATION:

e The school will officially register a student once the student meets all the admission requirements
and conditions.

e The school will register the student on the Council’s eSIS system in accordance with the dates



determined by the Council each year.

e The school will consider in-year applications for students transferring from another Emirate or
from counties outside the UAE. It will only allow registration where it satisfies that the student is
capable of keeping up with those in the same peer group and can successfully pass the academic
year. If the registration time on eSIS is finished, the school will seek approval from ADEK prior to
offering a seat.

e A student may only transfer between Schools in the Emirate at the beginning of an academic year.
In such cases, the students’ registration on the Council’s eSIS system and the School’s own
management systems shall be immediately amended accordingly.

e Required Documents: School shall seek the following valid documents from parents and ensure that
they are up to date:

Registration Form: School shall require parents to complete a registration form.

Child’s contact information.

Copy of child’s birth certificate.

Copy of child’s passport.

Copy of child’s Emirates ID or diplomatic card with passport.

Copy of parent’s passports (both mother and father, if applicable) and evidence of UAE

residency or copies of diplomatic cards with passports.

7. Medical Records: Schools submit medical records for their students in accordance with the
Department of Health (DoH) requirements and collect signed consent forms from parents as
per the ADEK School Reporting Policy.

8. Schools shall ensure that the nurse creates DoH-compliant medical files for new students
from schools outside the UAE.

9. c. Transfer Certificate: When a student is transferring to a school in Abu Dhabi and is seeking
admission to Grade 2/Year 3 or above (Including transferring mid-year Grade |), the sending
school must issue a student performance report and a Transfer Certificate (attested if
applicable to the country of transfer).

10. Documented Learning Plan (DLP): If applicable, schools shall plan, monitor, assess, and
evaluate teaching and learning programs personalized for students with additional learning
needs, as per the ADEK School Inclusion Policy.

I'l. Clinical Assessment Report: If applicable, schools are authorized to ask parents to submit a
clinical assessment report assessing their child’s needs by a qualified professional, as per the
ADEK School Inclusion Policy.

12. Leaving Certificate: If a student is transferring from a government school to a private or
charter school, a Leaving Certificate and a student performance report issued by the
government school are required.

13. Other Documents: ADEK reserves the right to request any other documents.
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ENROLMENT FEE:

In order to secure the seat for the next academic year, new parents will be asked to pay an enrolment fee of 5%
of the annual tuition fees. The enrolment fee is charged only when the student is enrolled, not when applying.

If the School fails to enrol the student as a result of not having sufficient capacity, the school will reimburse to the
Parent/Guardian the full enrolment fee.

ADEK REQUIREMENT:

All students must be registered with ADEK, and parents must sign the Parent school contract during the
admissions process and for existing students during the re-enrolment process. This process must be completed
annually and failure to do so may result in suspension from school.

RE-ENROLMENT:
Parents wishing to secure a place for the following academic year must pay the re-enrolment fee by the date
communicated by the admissions team. Failure to do so may result in the seat being offered to new
registrations.

WITHDRAWALS:

All notices of withdrawal must be in writing to the Registrar. The school requires a minimum of 2 weeks’
notification of withdrawal. Parents are responsible for completing the online Transfer Certificate (TC) request
on Gems Connect. In the event of outstanding books, fees or fines, the school will not release records nor
issue a Transfer Certificate.



PLACEMENT OF STUDENTS:
Students will be placed with reference to ADEK Policy 44: Student Admission, Registration and Distribution
Corresponding to Article (49) of the Organising Regulations and to ADEK’s Policy 45: Distributing Students

in Classes According to Age Group Corresponding to Article (50) of the Organising Regulations.

All students, including those with special educational needs, are placed in year groups according to their age

and year/grade progression.

Students who have not previously attended any schooling will be admitted according to their age as

shown in the table below:

Age School Year Cut-off date for admission
Four years FS2 The student must have turned four years old on or before 3 1st of August
of the school year during which the student is registered.
Five years Year | The student must have turned five years old on or before 3 Ist of August
of the school year during which the student is registered.
Six years Year 2 The student must have turned six years old on or before 3 Ist August of
the school year during which the student is registered.

Students who have previously attended school will be admitted according to the following table:

Students transferring from a grade systemStudents transferring from a year system

Students who have

Will be admitted

Students who have

Will be admitted

completed: into:
KGI Year |
KG2 Year 2
Grade | Year 3
Grade 2 Year 4
Grade 3 Year 5
Grade 4 Year 6
Grade 5 Year 7
Grade 6 Year 8
Grade 7 Year 9
Grade 8 Year 10
Grade 9 Year | I*
Grade 10 Year |12
Grade | | Year |3

completed: into:
FS2 Year |
Year | Year 2
Year 2 Year 3
Year 3 Year 4
Year 4 Year 5
Year 5 Year 6
Year 6 Year 7
Year 7 Year 8
Year 8 Year 9
Year 9 Year 10
Year |10 Year ||
Year | | Year |2
Year 12 Year 13

* Students coming from a British curriculum school may be admitted into year | | if the subject and exam boards they have
been studying in their previous school are aligned with what we already offer. Students transferring from a different
curriculum will be placed in year 10.




