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1. Introduction  
This document provides a clear overview of all external examination fees and processes to 

ensure a smooth journey for you and your child. 

What Are Examination Fees? 
These are mandatory fees charged by external examination boards (such as Cambridge 

International Assessment and Examinations (CAIE), Pearson Edexcel, and Oxford AQA) to 

cover the cost of registering, administering, invigilating, and external marking your child’s 

IGCSE, A-Level, and BTEC qualifications. 

• Fees are set by the external boards. The school simply collects these fees on behalf 

of the boards and includes a small administrative charge to cover the considerable 

costs of running the exam centre (e.g., training staff, invigilator costs, postage, and 

secure storage of exam papers). 

• Fees are separate from annual tuition fees. 

  



 

 

 

 

2. Standard Entry Deadlines and Payment 
All students are automatically entered for their examinations based on their subject choices 

and we aim to complete this by the initial deadlines set by the exam boards.  

Exam Series 

Entry 

Window 

Opens 

Entry 

Deadline 

Late Fees 

charged 

from 

High Late 

Fees 

charged 

from 

Amendments 

and 

Withdrawal 

deadlines 

November 2025 
(Early Entries) 

01.06.25 05.07.25 06.07.25 07.08.25 03.08.25 

November 2025 
(Retake entries) 

10.08.25 01.09.25 02.09.25 03.09.25 03.09.25 

May/June 2026 01.12.25 12.01.26 13.01.26 19.01.26 09.02.26 

November 2026 
(Early Entries) 

01.06.26 05.07.26 06.07.26 07.08.26 03.08.26 

November 2026 
(Retake entries) 

10.08.26 01.09.26 02.09.26 03.09.26 03.09.26 

 

Payment Process: An itemised invoice listing the exact fee per subject will be sent to 

parents via the Finance Department. Payment is due by the deadline provided on the 

invoice. 

  



 

 

 

 

3. Fees per Subject and Exam Board 
 

Exam Board  Qualification Year  Subject Subject Code 
Fees 
AED 

CAIE IGCSE YR 11 Accounting 452 770 

CAIE IGCSE YR 11 Biology 610 770 

CAIE IGCSE YR 11 Business Studies 450 770 

CAIE IGCSE YR 11 Chemistry 620 770 

CAIE IGCSE YR 11 Economics 455 770 

CAIE IGCSE YR 11 First Language English (Oral Endorsement) 990 770 

CAIE IGCSE YR 11 Geography 460 770 

CAIE IGCSE YR 11 History 470 770 

CAIE IGCSE YR 11 Information & Communication Technology 417 770 

CAIE IGCSE YR 11 Mathematics (Without Coursework) 580 770 

CAIE IGCSE YR 11 Physics 625 770 

CAIE AS LEVEL YR 12 Accounting 9706 870 

CAIE AS LEVEL YR 12 Biology 9700 870 

CAIE AS LEVEL YR 12 Business 9609 870 

CAIE AS LEVEL YR 12 Chemistry 9701 870 

CAIE AS LEVEL YR 12 Computer Science 9618 870 

CAIE AS LEVEL YR 12 Economics 9708 870 

CAIE AS LEVEL YR 12 Geography 9696 870 

CAIE AS LEVEL YR 12 History 9489 870 

CAIE AS LEVEL YR 12 Mathematics 9709 870 

CAIE AS LEVEL YR 12 Physics 9702 870 

CAIE A LEVEL YR 13 Accounting 9706 1130 

CAIE A LEVEL YR 13 Biology 9700 1130 

CAIE A LEVEL YR 13 Business 9609 1130 

CAIE A LEVEL YR 13 Chemistry 9701 1130 

CAIE A LEVEL YR 13 Computer Science 9618 1130 

CAIE A LEVEL YR 13 Economics 9708 1130 

CAIE A LEVEL YR 13 English Language 9093 1130 
CAIE A LEVEL YR 13 Mathematics 9709 1130 

CAIE A LEVEL YR 13 Physics 9702 1130 

Exam Board Qualification Year Subject Subject Code Fees 

Oxford AQA IGCSE YR 11 Computer Science 9210 655 

Oxford AQA IGCSE YR 11 English as a Second Language 9280 655 

Oxford AQA AS LEVEL YR 12 Psychology 9685 835 

Exam Board Qualification Year Subject Subject Code Fees 

Pearson Edexcel IGCSE YR 11 Art & Design: Fine Art 1FA0 720 

Pearson Edexcel IGCSE YR 11 Psychology 1PS0 720 

Pearson Edexcel A LEVEL YR 13 Fine Art 9FA0 1565 

Pearson Edexcel BTEC BTEC IT 
BTEC IT-
HKVL4 

2625 

 

 



 

 

 

 

4. Late Fees: The Importance of Deadlines 
The examination boards apply significant penalties for entries made after their published 

deadlines. These late fees are non-negotiable and must be covered by the parent. 

We strongly urge you to complete the standard payment process on time to avoid these 

additional charges. 

Exam Series 
Nov-25 

Early entry 

Nov-25 
Retake 
entries 

Jun-26 
  Late Fees 

 IGCSE IAS IAL 

Late Fees 
charged from 

06.07.25  02.09.25 13.01.26 

 CAIE 1185 1285 1545 

 Edexcel 1435 1870 1870 

 Oxford AQA 1670   

High Late 
Fees  

charged from 
07.08.25 03.09.25 19.01.26 

 CAIE 1580 1680 1940 

 Edexcel 2150 2800 2800 

 Oxford AQA 2500   

 

5. Withdrawal and Refund Policy 
If a student decides to withdraw from a subject they were entered for, the ability to receive 

a refund depends entirely on the date of withdrawal, as set by the examination boards. 

Date of Written Withdrawal Refund Eligibility What is Refunded? 

Before the Normal Entry 
Deadline 

Full Refund 
The full subject fee is refunded (exam 

board fee + school admin fee). 

Between Normal and Late 
Entry Deadlines 

Partial Refund (if 
any) 

Admin fee refunded only 

After the Late Entry 
Deadline 

No Refund 
The full fee is non-refundable, as the 

school has already committed and 
paid the cost to the exam board. 

Absence/Illness on Exam 
Day 

No Refund 

If a student is absent, the fee is non-
refundable. Special Consideration for 

enhanced grading is applied for 
serious, verifiable medical reasons 
which are submitted to the exam 

boards for consideration but this does 
not result in a refund. 

 

Important Note: All refund requests must be submitted in writing to the Examinations 

Officer by the parent. Refunds, where applicable, will be processed after the full exam series 

is complete (e.g., late July). 

 

  



 

 

 

 

6. Additional Services and Fees 
We offer extra services at cost to support students, which incur separate charges. 

Service 
Fee 

IGCSE AS and A Level 

Clerical re check 227 248 

Clerical re check with a copy of the script 381 386 

Review of marking and clerical re check with a copy of 
the script 

551 614 

Replacement certificate 412 412 

Changing personal details 445 445 

 

7. Key Contact Information 
For any questions regarding examination entries, subject choices, or deadlines, please 

contact: 

• Examinations Officer: Frincy Francis 

o Email: f.francis_chs@gemsedu.com 

• Assistant Principal, Head of Secondary: Ryan Howell 

o Email: r.howell_chs@gemsedu.com 

• Vice Principal: Rukshana Ali 

o Email: r.ali3_chs@gemsedu.com 

• Finance Department 

o Email: u.panneri_chs@Gemsedu.com 
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